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1. Go to aginfolink.com 
OR go to 
www.aginfolink.com/vcls 
and skip to Step 4. 

 
 
2. Once at aginfolink.com, click  

where it says “Click Here”.   
 
 
 
 
 
 
 
 
 
 

 
 

3. From the Process 
Verified Program page  
click on “Verified Cattle  
Listing Services” 
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4. You’re now viewing the 
public view of the VCLS. 
To login click on  
Login. 
 
 
 
 
 

 
 
 
 
 
 

5. Enter your User Name  
and Password.  If you 
DO NOT have a User  
Name and/or Password  
please call the Help Desk 
# listed on this page. 
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6. Once you have success fully  
logged in you will see a welcome 
notice on the screen.  You are  
now logged in and can take 
advantage of what the site has to  
offer! 
 
 
 
 
 
 
 
 
 
 
 
LIST A NEW SALE 
 
 

1. Move your cursor over the Cattle for Sale link until a pop up menu comes up that shows 
“View My Sales”, “View Current Sales” and “List a New Sale” comes up. 
 
 

2. Move cursor down and highlight List a New Sale.  Click on List a New Sale. 
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NOTE:  ALL FIELDS WITH A * IN FRONT OF 
THEM ARE REQUIRED FIELDS. 
 

3. The first section to fill out is the Sale  
Information section.  This section is to inform 
buyers of where the cattle will be sold.  This 
could list a video sale, auction barn or ranch of 
origin.  

 
·  NOTE:  Signed in user’s information will 

automatically populate.  This information can be 
changed if necessary. 
 
 
 

4. Sale Information 
a. Sale or Auction Location (Required):  Where are the cattle being sold?  Examples would be a video sale, auction 

market, or ranch they were being sold off of. 
b. Sale or Auction Date (Required):  The date the cattle are being sold 
c. Sale Contact Name:  The person who should be contact regarding the cattle being listed.  This may not be the person 

who owns the cattle.  It could be the video sale rep, auction market owner, etc. 
d. Sale Contact Phone:  The phone number of the person listed as the Sale Contact. 
e. City / State:  The City & State the cattle are actually located (NOT where the sale is).  If the video sale is in Reno, NV 

and the cattle are located in North Platte, NE you would enter North Platte, NE. 
f. Earliest Delivery Date (Required):  The earliest date the cattle could be picked up by the buyer. 
g. Latest Delivery Date (Required):  The latest date the cattle could be picked up by the buyer. 
h. Marketing Method (Required) – From the drop down menu select the method in which the animals are being 

marketed (Video Sale, Internet Auction, Auction Market, Private Treaty, Other) 
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5. The second section to fill out is the Group  
Information section.  This section is to inform 
buyers of what is for sale.   
 

6. Group Information  
·  Number of Cattle (Required):  The number 

of cattle being sold in the group. 
·  Sex (Required):  The sex of the animals  

being sold in this group. 
·  Breed:  The breed of the animals 

being sold in this group (if you’re breed is 
not on the drop down menu, please contact 
AgInfoLink). 

·  Base Weight and WT Range:  You can either enter the base weight of your group, the weight range of your group, or 
both. 

·  Weaning Date:  Date the group was weaned. 
·  Other Programs:  Any other program the group may be under.  Examples are vaccination programs, breed programs, etc. 

 
 
 

7. The third section is the Age and Source 
Verification Information  section.  This 
 provides the buyer all the Age and Source 
information they’ll need. 
 

8. Age and Source Information 
·  Group is Age Verified?  Yes or No 
·  Group is Source Verified?  Yes or No 
·  Date first calf was born 
·  Age (in Months):  Automatically generates once a Date first calf born date is picked. 
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9. The fourth section is the Vaccination Information section.   
This informs the buyers of any vaccination information the  
seller wants to reveal. 
 

10. Vaccination Information  
·  Vaccinations (7 Columns):  Up to seven vaccinations can be 

chosen.  If your vaccine is not listed please contact  
AgInfoLink. 

·  Vaccination Time:  You can check certain times in which 
the vaccinations were given. 

·  Wormer:  You can identify whether you chose a pour-on, injectible, or no wormer. 
·  Implanted:  Yes or No on whether the group was implanted 
·  Implanted With :  This option is only available if you select Yes for Implanted.  If Yes is selected you can then enter what 

they were implanted with in the Implanted With box.  
 

11. The fifth section is Contact Information .  This section automatically populates with the information on the person who is 
logged in and is ONLY to be seen by AgInfoLink.  This section helps AgInfoLink quickly identify who to contact should there 
be any questions regarding the listing. 

 
12. Contact Information 

·  Clear Contact Information:  Click this box 
to erase all the pre-populated information in 
this section.   

·  Operation Name:  Name of operation who owns the group 
·  Contact Name:  Name of contact who owns the group 
·  Contact Phone: Phone of contact who owns the group 
·  Alternate Phone:  Alternate phone of contact who owns the group 
·  Best Time to Call 
·  Email Address:  Email Address of contact who owns the group 
·  Address/City/State/Zip:  Address/City/State/Zip of contact who owns the group. 
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13. The sixth section is Additional Information .  This 
section is to enter any additional information that wasn’t 
directly asked for in the form.  This section is also to 
break down information from earlier sections such as 
if you are selling a mixed group (steers & heifers) or 
if you are listing an add for an entire sale (auction market 
listing an entire sale in one listing).  
 

14. Information Listed  
·  Are You a PVP Supplier:  Yes or No 
·  Additional Comments:  Can type in up to 255  

characters.  Will be reviewed by AgInfoLink 
prior to being posted. 
 

15. Submit or Cancel New Listing 
a. Upon clicking Submit New Cattle Sale you will be unable to change your information.   
b. The information can only be changed after submitting by contacting AgInfoLink. 
c. The listing will not show up until be approved by AgInfoLink. 

 
16. AgInfoLink will Review 

a. Once submitted AgInfoLink will review the application to check: 1) If the cattle listed are from an AgInfoLink 
approved customer and 2) the validity and content of the information listed. 

b. If there are problems AgInfoLink will contact the person who listed the sale within 3 business day via phone or email. 
c. If no problems are found the listing will be posted to the site and be viewable to the public. 
d. Please give AgInfoLink 3 Business days to review the information.  If you haven’t heard from AgInfoLink or seen your 

listing on the site after that please contact your local AgInfoLink representative or the Help Desk for assistance. 
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VIEW CURRENT SALES 
 

1. Move your cursor over the Cattle for Sale link until a pop up menu comes up that shows 
“View My Sales”, “View Current Sales” and “List a New Sale” comes up. 
 
 

2. Move cursor down and highlight View Current Sales.  Click on View Current 
Sales.   
 

3. View Current Sales will show you ALL sales that have been listed on the site. 
 

4. When the Current Cattle For Sale Listings page comes up you 
Have several options. 

·  View Group Information :  Simply click on the “View” 
button to view more information on any group. 

·  Sort by Column:  If you want to sort by Number of 
Head, simply click on the Number of Head box. 
The same can be done for ay category. 

·  Advanced Grouping:  If you want to sort by Sale 
Location and then by Breed, simply drag the column  
headers (in that order) to the top where it says “Drag 
a column header here to group by that column”  
 

5. All group with a dark green background are groups that 
were listed by the user that is currently logged in to the VCLS. 
 

6. When viewing a listing (clicking View) please note that the information will show up in the exact same layout as it does when 
listing a new group.  THE INFORMATION IS ONLY AVAILABLE FOR VIEWING.  NO INFORMATION CAN BE 
CHANGED UNLESS DONE SO BY AGINFOLINK. 
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VIEW MY SALES 
 

1. Move your cursor over the Cattle for Sale link until a pop up menu comes up that shows 
“View My Sales”, “View Current Sales” and “List a New Sale” comes up. 
 
 

2. Move cursor down and highlight View My Sales.  Click on View My Sales.   
 
3. View My Sales will show you ALL sales listed by you (user name that is logged in). 

 
4. When the Current Cattle For Sale Listings-My Current Listings page comes up you 

have several options. 
·  View Group Information :  Simply click on the “View” 

button to view more information on any group. 
Note: The information is only available for viewing.   
No information can be changed unless done so by  
AgInfoLink. 

·  Sort by Column:  If you want to sort by Number of 
Head, simply click on the Number of Head box. 
The same can be done for ay category. 

·  Advanced Grouping:  If you want to sort by Sale 
Location and then by Breed, simply drag the column  
headers (in that order) to the top where it says “Drag 
a column header here to group by that column”  
 

 
NOTE:  If you list a new sale and it doesn’t show up it is probably because it has not yet been approved by AgInfoLink.  If 3 
Business Days have gone by and your listing still does not show up, please contact your local AgInfoLink representative or the 
Help Desk. 
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VIEW CURRENT USER 
 

1.   Move your cursor over the User Management link until a pop up menu comes up that 
shows “View Current User” and “Change Password” come up. 
 
 

2.   Move cursor down and highlight View Current User.  Click on View Current User.   
 
3.   View Current User will show you the information AgInfoLink has on file for you. 

 
 

4.   When the View Current User page comes up you have two options. 
·  View Information :  The information listed is the 

information AgInfoLink has on file for you.  If your 
information inaccurate or has changed, please contact the  
Help Desk or you’re local AgInfoLink representative. 

·  Change Password:  For more information on “Change 
Password please proceed to the next page (Page 12). 
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CHANGE PASSWORD 
 

1. Move your cursor over the User Management link until a pop up menu comes up that 
shows “View Current User” and “Change Password” come up. 

 
 
2. Move cursor down and highlight Change Password.  Click on Change Password.   

 
3. When the Change Password Screen comes up enter your NEW password twice  

and then hit “Submit”. 
 
4. If you’re two passwords didn’t match a red sentence will pop up at the 

Bottom notifying you that the “Passwords Do Not Match!”  Try entering  
The passwords again and then hit “Submit”.  Do this until the passwords 
Match. 
 
 
 

 
5. If you’re passwords did match you will be directed the View Current 

User page and at the top in red font you will see “Password Change 
Successful”.   
 
 
 
NOTE:  If you also use the AgInfoLink PVP Web Management system this  
will also change your password to log in to that site.  Please keep this in  
mind before changing your password. 
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ADDITIONAL INFORMATION 
 

1. How do I remove a listing once it has been posted? 
a. The system has been setup to automatically remove an entry 1 week after the sale date. 
b. If you want an entry removed sooner, please contact AgInfoLink. 

 
 
 
AGINFOLINK CONTACT INFORMATION 
 
1860 Lefthand Circle 
Suite G 
Longmont, CO  80501 
 
E-mail:  helpdesk@aginfolink.com 
 
Phone:  800.287.8787 
Fax: 303.702.1299 


